
Introduction

Friendly Letter Writing is a crucial skill for ESL students as it not only helps them

master language conventions and grammar but also hones their communication

abilities. This lesson plan aims to introduce students to the format, language, and

etiquette of writing friendly letters. Through this lesson, students will learn how to

express themselves clearly and politely in writing, which is an essential skill for both

personal and professional correspondence. Mastering the art of friendly letter

writing will enable students to build stronger connections with others through

written communication, resulting in enhanced language development and cultural

understanding.

Vocabulary Building

Vocab

Vocab Definition

Salutation A greeting at the beginning of a letter, usually addressed to the recipient.

Body The main part of the letter where the message is written.

Closing
The words used to end a letter before signing off, such as 'Sincerely' or 'Best

regards.'

Signature 'Writer’s name as signed at the end of a letter. It can be handwritten or digital.'

Envelope A flat paper container used for sending a letter by post.

Contextual Usage



1. Example of salutation: Dear Mr. Smith,

2. Example of body: I hope this letter finds you well.

3. Example of closing: Best wishes,

4. Example of signature: Sincerely, [Your Name]

5. Example of envelope: Please remember to put the letter in the envelope before

sealing it.

ESL Warm-up Activity

To set the stage for the Friendly Letter Writing Lesson, start with an engaging

activity. Provide each student with a picture and ask them to write a short friendly

letter describing the picture to a friend. This activity will not only capture their

attention but also encourage them to use descriptive language and practice

structuring a friendly letter in a fun way. Additionally, it will create an atmosphere of

creativity and imagination, setting the tone for the upcoming lesson on friendly

letter writing.

Main ESL Lesson Activities

Activity 1: Vocabulary Building

Begin with a vocabulary activity where students match key terms related to friendly

letter writing with their definitions. Divide the class into small groups and provide

each group with flashcards containing the key terms and definitions. Encourage

them to discuss and match the terms correctly, promoting peer learning and

collaboration. This hands-on exercise will reinforce their understanding of essential

vocabulary for writing friendly letters.

Activity 2: Reading and Writing



For the reading and writing activity, provide students with sample friendly letters or

excerpts from famous letters. Ask them to identify the salutation, body, closing, and

signature in each letter. Then, have them write their own friendly letters using the

format they've observed. This activity encourages critical thinking about the

structure of friendly letters while giving students a chance to practice their own

writing skills.

Activity 3: Roleplay

In this roleplay activity, assign pairs of students specific scenarios where they must

communicate through written correspondence. For example, one student could play

a character from a book or movie, while the other writes a letter to that character

expressing thoughts or asking questions as if they were real people. This roleplay

will immerse students in practical application of letter-writing skills while fostering

creative thinking and language use.

Activity 4: Listening

To incorporate listening skills into the lesson plan, prepare audio recordings of

different types of friendly letters being read aloud by native speakers or use online

resources for this purpose. After listening to each letter, ask comprehension

questions related to its content or tone in order to sharpen students' listening

abilities within a relevant context.

ESL Homework Assignment

For homework, instruct the students to write a friendly letter to someone they

admire or care about. They should apply the format and vocabulary learned in class

while expressing their thoughts and emotions genuinely. Encourage them to pay

attention to the salutation, body, closing, and signature components of the letter.

This assignment will reinforce their understanding of friendly letter writing while



providing an opportunity for personal expression and creativity outside the

classroom setting.

Conclusion

Summary

In conclusion, this friendly letter writing lesson plan has provided students with a

foundational understanding of the structure and language conventions of friendly

letters. They have learned about salutations, body paragraphs, closings, and

signatures while building their vocabulary related to letter writing.

Reflection

Students are encouraged to reflect on how the skills acquired in this lesson can be

applied to their language development. Writing friendly letters hones their

communication abilities and fosters an appreciation for written correspondence.

Additionally, it enhances their vocabulary and grammar skills through practical

application. Reflecting on these aspects will help students recognize the

significance of mastering the art of friendly letter writing in their language learning

journey.

Why this topic is great for ESL

learning

Enhancing Language Skills

Friendly letter writing serves as an excellent topic for ESL learning as it facilitates



the development of various language skills. This includes vocabulary expansion,

sentence structure comprehension, and honing grammar skills through practical

application. Moreover, it encourages students to express themselves coherently

and courteously in writing, thereby fostering overall language proficiency.

Cultural Understanding

Engaging in friendly letter writing allows ESL students to gain insight into different

cultural norms and practices related to communication. By understanding the

conventions of friendly letters in different countries or cultures, students develop a

broader perspective on how language is used to convey respect and form

connections across diverse communities.

Real-Life Application

The practicality of friendly letter writing provides an opportunity for ESL learners to

apply language skills in real-life scenarios. Mastering this skill empowers them to

engage in meaningful written correspondence with friends, family members, or

even pen pals from other parts of the world. This not only reinforces their language

abilities but also nurtures a sense of connection with others beyond geographical

boundaries.


